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Instructor Tutorial: Unicheck 
This tutorial will walk you through using Unicheck to run a similarity report on a submission, 
how to review and navigate the report, and how to add comments. 
 
Using Unicheck to Run a Similarity Report on a Submission 

• Create an assignment. 
• In the assignment settings, select the submission type as “Online.”  
• Check File Uploads. 

 
• Select Unicheck for the Plagiarism Review. 

 
• Choose whether to store submissions to the Institutional Library.  You will turn this option off if 

students are submitting draft assignments or if you do not want to store the submission in the 
Institutional Library. 

 
• By default, Unicheck will automatically recognize and highlight quotes and references in the 

report.  You can choose to turn this setting off to exclude quotes and references. 
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• You may change the values below to automatically exclude a certain number of words or a 

percentage of sources from the report. 

 
• You may select to show the report to students: 

o Immediately 
o After the assignment is graded 
o After the due date 
o Never 

 
• Save the Assignment. 

Review a Unicheck Similarity Report 
• Once a student submits the assignment, it will take a few minutes to produce the similarity 

report. 
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• Once the similarity report is complete, you will see a score in SpeedGrader. 

 
 

• You will also see a colored flag in the gradebook.  

 
 

• Click on the score in SpeedGrader to open the similarity report. 
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Navigating the Similarity Report 

• Legend: 

 
• You can view the document in plain text, which removes the formatting for easy viewing. 

 
 

• Originality vs. Similarity Score and number of used sources will be displayed. 

 
 

• Toggle off the setting to exclude referenced from the similarity report. 
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• Percentages or references and citations excluded, and number of sources excluded will be 
displayed. 

 
• Similarity sources, both from the internet and library will be displayed below. 
• Click the link icon to the right to open the source. 
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• Citations and references that were excluded due to the parameters that were set in the 
assignment settings will be displayed. 

 
• When you open the source by clicking the link icon, it will be highlighted where similarities exist 

in the original source. 
• The similarity and word match totals displayed at the top left. 



 
 

UTC.edu/learn 
 

 
 

• The document will be also highlighted. (Use the legend to decipher the color meanings).  

 

Adding Comments 
• Turn commenting mode on at the top. 

 
 

• Use the curser to select a place in the document where you would like to add a comment. 
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• Use the comments box on the right to add your comments. 
• Click Post. 

 
 

• Turn the comments slider on to publish the comment. 

 
 

• Exit Comment Mode when done. 
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